Notice of Change of Ownership
DATE:
____________________
PREMISES: 






TENANT: 



and John Doe/Jane Doe 
OWNER: 






Address for Future Correspondence: 



Pursuant to Sec. 535.081, RSMo., OWNER hereby notifies TENANT that the PREMISES was purchased by OWNER listed above. The PREMISES was transferred via a Deed on or about the ___ day of ______________,20__. A copy of the recorded OWNER’S deed is attached hereto. 

Please send any future payments and questions to the above-listed address. 

OWNER:

______________________________


Signature of Owner or Authorized Representative

Certificate of Service
The undersigned certifies that a true copy of the foregoing notice was served on the ___ day of _____________, 20____ as follows (only the checked item applies): ___by personal delivery to TENANT, or ___by personal delivery to a person at least 18 years old residing in the PREMISES, or ___by posting on the door of the PREMISES if no one was present at the PREMISES at the time of service.
Signature of Owner or Authorized Representative

Instructions for Issuing a Notice of Change of Ownership 
(Missouri § 535.081, RSMo)

1. Complete the Notice Form

· Fill in the Date of the Notice.

· Insert the Premises address (the rental property).

· Identify the Tenant(s) by name if you know their names.  Always include John Doe/Jane Doe.  If you do not know the names of the Tenant(s), only list John Doe/Jane Doe.

· List the New Owner(s) (successor in title).

· Provide the New Owner’s mailing address where all future rent and correspondence should be directed.

· State the date of transfer and the means of transfer (typically by deed).

2. Attach Required Documentation

· Attach a copy of the recorded deed showing the transfer to the new owner.

3. Sign the Notice
· The new owner or an authorized representative must sign the Notice.

4. Serve the Notice on the Tenant

· The Notice must be properly served on the tenant. Under your form’s Certificate of Service , service can be accomplished by one of the following methods:

· Personal delivery to the tenant(s), or

· Personal delivery to a person at least 18 years old residing in the premises, or

· Posting on the door of the premises if no one is present at the time of attempted delivery.

· Complete the Certificate of Service section, specifying the method used, date, and signature of the owner or representative.

5. Keep Copies

· Retain a signed copy of the Notice and proof of service in your records.

· Keep the attached deed with your copy for evidence of compliance with § 535.081.

